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Lesson Flow :RE 712

e Accounting Equation 1351\

e Double entry system {21\ 5EIR)A
e Accounting Assumptions, Principles and Conventions 2&H{fs% * I[REI K&

» Books of Original Entry and Types of Ledgers [R5 70 #%1E 8 & o 28R EE A

Learning Objectives 222 BH1E

Exercises sR{&4 2

e To grasp basic knowledge about accounting and its cycle 1-3 EE AR ZETAIGE M ZETEIE 1-3

e Classifying assets, liabilities, capital, revenue and expenses EE ~ 7~ ~ A& - X3

» Books of original entries and ledger accounts [R5 7 &#%E 8 & o 28R A R
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Accounting Equation E51EX(

Assets = Capital (if all assets are contributed by owner)

HE=-8%

Assets = Capital + Liabilities

BEE-BT+HIR
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Double entry system £ ;0IR %

L

» Transactions are being posted to two accounts I 5 i A RMEE,

e Once on the debit side of an account —)Xs2 A E1E B H91E

]

e Once on the credit side of another account —)*ig2 A = —1{EIIE,

e Inequal amounts £XENEBEE
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Accounting Cycle &:t1E12

Step 1 Identity and Step 2 Record Iin books Step 3 Post to ledger Step 4 Prepare a trial
analyze business of original entries accounts balance

transactions * £2% IER Zoik TR * 3% IBRIG D E#EE L * EA4L fRHEAMEBER
Bl INENIZE SR a0 k8 HIECER B IREI D 4AIR

R ZMNRIRER
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Step 8 Prepare Step 7 Balance off Step 6 Prepare an Step 5 Prepare year-

€ € €

financial statements accounts and transfer

B8 EEETHIR » 4w

adjusted trial balance
6 mEFRRAIE

end adjustments
B5 FFRARE
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balances of nominal

BT FSER IR accounts =
=73 G50 FERAR
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Accounting Cycle &:t1E12

Step 1 Identify and analyze business transactions

F1T WEMNZERER ZHRIRETR

Source documents [RGB 1E

e Sales invoice fHESZEE
e Purchases invoice i 3% =
e Debit note [§IEiB XN E

L

- Issued by a customer to a supplier for goods returned iR & 18 Z 45 FERFRI L
o Credit note EIRRZNE
- Issued by a supplier to a customer for goods returned tfEFIESEFIEE% » @E,

e Receipt UX#E, cheque counterfoil X ZEF4R, pay-in slip ZFFIE
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Accounting Cycle &:t1E12

Step 2 Record in books of original entries

$£25 IER ZCERERIS D 818

Books of original entries [RIR 7 &%

e Sales journal L5+
e Purchase journal i858
e Returns inwards journal 5 3E[D)E
e Returns outwards journal BBEiRigE
e Cash book IR& &
- Cash discount IR #r10
- When paid/received within a specified period of time —EZEARS RIS {5
- Trade discount X Z 1
- When bulk purchase/sales KEEE
e Generaljournal ZiEHECE
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